No.A-34012/3/2016/DP&AR(Exam)
GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS
(PERSONNEL WING)
* ok

Puducherry, dated: 12.09.2016.
I.D.NOTE/MEMORANDUM

Sub: Public Services — Conduct of ACCOUNTANCY TEST IN COMMERCIAL
TAXES DEPARTMENT - Applications — Called for.

Ref: G.0.Ms.No.75, dated 30.08.1972 of the erstwhile Appointments
Department, Pondicherry.

* Kk

The ACCOUNTANCY TEST IN COMMERCIAL TAXES DEPARTMENT as prescribed in
the G.O cited is proposed to be conducted tentatively during the month of December, 2016.

2 The Heads of Departments / Officers are requested to kindly bring the contents of this
Office Memorandum to the notice of all Officers / Staff concerned, including those working in
Karaikal / Mahe / Yanam and also to those who are on deputation and forward application in
the prescribed form (specimen enclosed) of Officers / Staff, who are willing and eligible to
take-up the test, so as to reach this Department on or before 11.10.2016 after scrutiny.
Applications received after the prescribed date will not be entertained on any account.
Applications which are not in the prescribed form or which are found to be defective will
summarily be rejected.

3y Only the Commercial Tax Officers, Deputy Commercial Tax Officers, Assistant
Commercial Tax Officers, Upper Division Clerks, Lower Division Clerks, Stenographers
Grade-II could apply.

4. The admission of the candidates to the test will be regulated in accordance with the
orders contained in G.0.Ms.No.37, dated 15.04.1976 of the GAD, Pondicherry, G.0.Ms.No.16
dated 17.02.1999 of DP&AR(PW), Pondicherry and U.O.Note / Memorandum No.3-1/83-GAD
(Exam), dated 04.07.1983 of the GAD, Pondicherry.

5. Those who have already appeared for this test twice except Scheduled Castes/
Scheduled Tribes/Ex-Servicemen/Physically Handicapped candidates, should send with their
applications an Indian Postal Order for Rs.10/- (Rupees ten only) drawn in favour of THE
UNDER SECY. TO GOVT., DP&AR(PW), PUDUCHERRY (by designation only) payable at
PUDUCHERRY as admission fee, in accordance with the G.Os. cited at para 4 above, failing
which their applications will summarily be rejected.

6. In case the official is transferred to other department / any outlying region after the
submission of application, the Department / Office where he / she has been transferred and
also the Centre where he / she wants to take up the test should be intimated to this
Department immediately. If any request for change of Centre is received after the despatch of
the Hall Ticket, the same will not be entertained.

T The actual date, time and venue of the test will be intimated to the candidates in due
course.
8. This Memorandum and the Syllabus of the test has also been hosted in the official

website http://dpar.puducherry.gov.in for reference.

“KANNAN)

UNDER SECRETARY TO GOVERNMENT
(DP&AR - EXAM)

Encl: As above. a3
To

1. All Secretariat Departments.

2. All Heads of Departments / Offices, Puducherry (excluding Judicial Department).

3. The Collector, Karaikal.

4. The Regional Administrator, Mahe / Yanam (with spare copies).



Last Date for submission of Application: 11-10-2016

APPLICATION FORM FOR ADMISSION TO THE ACCOUNTANCY TEST IN
COMMERCIAL TAXES DEPARTMENT

IMPORTANT NOTE: (i) No column should be left blank. (ii) Any omission will lead to summary
rejection of the application and no correspondence will be entertained on this matter.
(To be filled by the candidate's own handwriting)

1. i) Name of the candidate
(In full and BLOCK CAPITAL)

ii) Candidate’s PRAN / GPF Number . . ... ... v
iii) Candidate’s Mobile Number .. ............ ...,

iv) Candidate’'sE-mail Id . . ... .. ... .. .

2. i) Designation

ii) Present official address with Office Telephone Number

iii) In case the official is on deputation, the name of the
Department / Office from which deputed to be furnished

3. i) Post held (whether regular or ad-hoc basis)

ii) In case the candidate officiates in the present post on
ad-hoc basis, indicate whether he / she hold any other
post on regular basis

4.  Classification of the post
5. Educational Qualification

6. i) Whether the candidate belongs to category of Scheduled
Castes / Scheduled Tribes / Ex-Servicemen / Physically
Handicapped (Answer YES or NO)

ii) If YES, specify S.C. / S.T. / XSM / P.H.

7. i) Date of Birth
ii) Date of initial appointment with designation
iii) Date of appointment in the present post

8. i) Whether appeared previously for the test (tests conducted
after 15-04-1976 alone need be taken into account)
(Answer YES or NO)

ii) If YES, indicate the Number of attempts already made
with particulars of date of conduct of the test

9. Fee paid, if any, vide Indian Postal Order Number,
Date and Amount

10. Name of the Centre in which the candidate is to be
examined (PUDUCHERRY / KARAIKAL / MAHE / YANAM)

Place:
Date : SIGNATURE OF THE CANDIDATE

(TO BE FILLED IN BY THE HEAD OF DEPARTMENT / OFFICE)
Certified that the particulars furnished against item Nos. 1 to 8 by Thiru/Tmt./Seivi

(Name of the candidate)

(Designation) have been verified

with reference to the relevant records and found correct.

SIGNATURE OF THE HEAD OF
DEPARTMENT / OFFICE

Place:
Date : NAME & DESIGNATION WITH SEAL

Note: (i) Application from deputation staff should be routed through their parent department only.
(ii) For uniformity, LEGAL size printout of Application Form is preferred.
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GOVERIMENT OF POLITI CIFLULY
g b ADSTH & CT
Teats = Commercinl Taxes Department — Denartmentnl Testg - Prescribed.
Appointmentg Department
G_.O.Ms.ﬂo.?5 Dnted: 39,1, 1972

Rend: G.0.Ms,lo.59 dated 10.7. 1972 of the Bppointmentg Department
Pondicherry,

In conti‘nuntion of the orderg igsued in the G.0. ecited, the
gyllabus for the Accountancy Test' to be pagged by the Azsigtant \

"+ Commercial Tax Officers and Denuty Commercial Tax Officers ig detaileq ,
7. below: .

1) Elementg of Double-Tntry,

11) Ruleg for Journalising.
111) Ledger Dccounts (including Sub-Divigion of Journal e
i Cagh Dook-keeping and DN scount Columns},
g iv) Bi1ll Trangactions.

v) The Journal Proper and the Tripal Balance,
vi) Trading, Profit and Loss Mccodnts and Balance Sheet.
vii) Congigmment Accounts.
i . ﬂﬁg Depreciation and Reserve and other Funds.

ix) Clasgification of Cnnital and Revenue Expendi ture.

x) Single Entry Book-keepinz.

- T
e,

(The enndidates mugt be familiar with the <a*ric; %5 be nade in the
Accounts Books in Partnership Accountg and Company Accounts, thfough
n detniled study of Company's Account and Partnership Accounts is not
expected. The candidates may make uge of the bo.iz 'Double Entry
Book-keeping! by Thiru J.LK. Batlitoei, for swky study).

Fe The maxinua marks for the test A1l be 100, out of which the
exrminees w1l have to score A minimum of 40% marks for a pass.

3. The tegt ig to be angwered without books and the duration of
2 the test is three hours. -

(By Order of the Lt.Governor)
J. MIJMIT DAYANAID
CIOLF SEARTALY TO GOVERIMEIT,

To_ - . -

M1 Seerctaries to Government, Pondicherry,

A11 llends of Departments/Offices.

Copy to: Stock file, G.0.File Central Record Iranch,

R 2ok
A | (S.STET NG AMALT)

' UNTR STQRETARY TO GOVRRIMEIT
2 /True copy/
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Government have progeribed doparimentsl toglg in regvect of
varioup eategorics of officerg/staff wwrking in dilfférunt dopartmenty and
the tests are condicted pericdieally ag por the prograane dcraws ang ’
communicatad in Grcular Ho. T, 86941/T4-GADBxnm) datcd Sth lMarch, 197,

41 though thogd togip mro meant for the catcgorics of officerg/staff for
vhon they are  spocifically preseribed, other categorica of officcrg/astaff
have algo boon allowed to writc the teghp in regponegs to the roquogts
raeoived from the varioug eorviec Lggciations Such unreptrictod -

adul sglon of candldateg to tho dopartmontsl test(s) has boon caugng =

1c¥ of aguinigtrative inconvonicnce, Bdgldsg A huge amount hag-Also to
be gpont by way of payment of hovoraria to the cxmminer for. gotiing up of
que stion papery and valuation of angwCr papcrg, pAwcnt of hohoraria
invigilatorg, etc. W th a yioy to meeting part of the aboyo ‘oxpondl ture,
it bapg boon decided that foog may bhe collected from the candldates who have
not guecoded in their atiompts twice in the departmental teat{g). Accordingly,
the folloulng ordorg arc fgsucd Wi th regard to the pament of {oog,

i, A foc of #s.5/- bo colleeted £ cach gepartsontal tegt/Myrmination,

.2 The feo payable i1l be 4.5/~ even 1f a part/pRoer of n particular

test 1g to bo wrd ttom. '

3, The nupbcr of attompta for purpepe of colloction of feeg, WAll be

caleulated bagod on tho vaylsug dopRrtmental toet/oxsmination
which w1l be conducted after the iague of thig order,

4. The foe ig pRyable by Indian Pogtal Ordor prynhle ty the Teputby
Sccroetary to Covernment, Goneral Adninistration Dopartment,
Pondlchorry (by degipgnation anly).

5, Foos onee pald will not be refundd on any account.

6, fpplicationg without the Inglan Pogtal order A1l be gummarily

rojocted,
7. Schednicd Cagte/Scheailed fribe and Bx-porvicomen cangidatog arv
exonpted frm paymont of fee for dopartmentnl togta,

8, L. D Ug/Ulcrkg are oxenptod from payment of fee for gopArtmental

tegt in Tynoyriting only.

2 In gapcrpegglon of the carlicr orderg, the following inatructions Are
iamed for strict compliance in so far ag adulgglon of candldatog to the
dopartmcental tegts are concomed:- ;
1. For departmental tegte [R11 categoriog of gtaff cxcent Clagg IV
w1l be adguitted. ;
2, Only candidates who arc on regular employment in GCovermment gorvico,
in any capacity, will bo adnltted to the dopartacmtal togt,
‘3, The Iepartmental tegte, gach ag dovArtmcental test  for Modleal
Officers, ©ngincers etc,, the gyllabug for yhich contain tochnioal
arbjocts w11l be thrown open to only sach of thoge for whon thay
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are ppeclficAlly preseribed and for those who arc in
line for pronotion b‘"i such of the eatogorics for whom it iga
pregeribed, i By : ;

.- (By.Orgr: of the Licutenant-Governor)

T.S. PARTMSWATY |
CUF  GIMTARY T0 GOVERIENT *

To

A1l seerotariep to Gowvornment,

411 lcads of Dopartmentg/Offices§
Adainigtratorg of Karalkal, Male, Yanan,
"Tho Oentral Rgeord Branch, Pondicherry.
Cony tat - | ’ :

Sbock‘ fiie, )
0.0.R1e, =

045 . %‘u’-v\/wr& M’Y{r;’,.,w

-

. XY
(5. mumseuy) TP
RPUTY §ORTARY T COWIIZENY.

Eaw rh{_’; oy

Vims b oHe i PR i B = ]

e



'.t

Joveramzne of Pondicherry
Abstract .

Pdblic Services - Conduct of Departmental Tasts -
Revision of Admission Fees - Orders - lssued. :

s o o A i o o B8 b b i o o e g P g — . et e e i e

DEPARTMENT OF PTREOMNEL AND ADMINISTRATIVE REFORMS
. (PERSONNEL WING)

G..0. Me.No. 14 DL 1T-2-99

DRDER:

READ: GO.Ms.No.37, dated 15,4.1976 of General Administration
Departmen:. Pond1cherrv.

-

in the Government "rder read above, the fee Tor admission
to. the Departmental Teats. ‘xam1nat10n has been prescribed . The
guestion of enhancing the Tee has bteen engaqing. the. attantton of
the Government. as a Puge &mount is being spent by way of pa¥méng
of honoraria to the Examinare for setting up ..of Quastion
Papers/valuation of Antgwer Papers, paymont of honnraria to -the
Invigilators, stationery charqes et:.,. and with a vﬁaw to meel a
part of the above expenditure it has hesn decided to increass thg
feo 10 be collected from the cangidates appearing for the
Deparmental Tests /Compstitive Examination .

2 Accordingly in partial modification of the G.O. rqgﬂ,
above the fee prescribed for the Oebartmental Test  angd-
Competitive Examination stands increased from Rs. 5/~ to Rg,10/=
as {ndicated below with immediate sffect.

s For-comoetitive Examination - Rs.10/~-

ii. For Departmental Test after .- Re.10/~
two attempts

3. No.fee is'collected in tha following cages:-

i) Departmental Test for tha first two attempts v F i
i1} In the cese of SC/ST/PH/Ex*sarv1camBn fnr
Competitive Examination as well as
3 Departmental Test.

4. This issues with tha concurrence cf the Finance -
Despartment vide their U.0. No.14310/98/F4. dated 16, 02 1898.

/BY Order of the Lieutsnant Govarnor/- U)ﬁ

AT DJANAGUIRAMANE)
UNDER SECRETARY TO GOVERNMENT

To ‘ ﬁ&‘¢h . e

1. The All Becretaries to Governmant!ki1 factt. Departments
2. A1l Heads of Pepartments/offices

3. The Regicnal Executive Officer, Karaiiel/¥ora/vanem.

4, The Central Records Branch, Pondicherrv.

5. The Stock file.
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of the Generel Administration Depertment

Vo m e

,

Oepartmen%al tests -have boen prescribad for various
ratagc.les of qfficigls of this Administraticn and tosts are belag
y conducted periodically by this depryipent 28 per the programme
- drawn in-tie Circuler citad sbove. Although these fosts are
. meant for those Por whom they aro specificelly prescribed, . this,
dppertment has been admitting -even, cendidates whd do not fall
undar, such catogorigs. This, of lote, ‘has coused much ‘agminis-,
+ trative inccnveniences. . The matier has been carofui‘y oxemined
_by this Administration end it hes buon veeided “that only officisis
who belorg to ths cotegory f5r which a perticular deparimentel
Lest is specificzlly prescribed and' thoss who. are in.tho
immediete 1line ‘of promotion to tho catagnry for which a testi is
. prescribed will be admitited to thet departmantal test in future.
| The Accounts test for subordinzte offifers end the common . | /
: \ General departmental tests far.ﬁiniaterial staff w:ll remﬁln {o
7 \‘opsn to all as hitherteferc, . .

&

2. ! The Heads of- depértmante/ﬂffiacu ara raquestad k‘n&ly

ter bring the above dec¢ision ta the notice of ell officials.under

their control, - Thay are elso reguosted to'screen’ the eppliceticrns
et the time of submissioh itsolf and.forward to this dapartmant

only the applfcations of these for whom the test is prescriboed

and who are-on .the immcdiatc line of promotion if they pess

- . the relevant tests., ° -
o X a4
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Je & o EPUTY SECRETARY fo GOVERNMENT
To * >, 4's c . : o

A1l Sucretopict Oepartments , o

. A11 Heads af Dapartmentsfﬂfficos.

Rﬁﬁinisttatora. Karaikcl/ﬂaha!Yunam wlth sparc ccplss.
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GOVERNMENT OF PUDUCHERRY

Qe &= 12.3 Wy

ACCOUNTANCY TEST IN COMMERCIAL TAXES DEPARTMENT

TIME - THREE HOURS

(WITHOUT BOOKS)

MAXIMUM MARKS — 100

NOTE — ANSWER QUESTION NO.1 WHICH IS COMPULSORY AND ANY FIVE OF

THE REST.
QUESTION NO.1

From the following balances extracted from the books of Karthik and the additional
information, prepare the trading and profit and loss account for the year ended 31%
March 2010 and also show the Balance Sheet as on that date:

Debit balance (Rs.) | Credit balance (Rs.)

Stock on 1% April 2009 625000 =
Purchases and Sales 903000 1372000
Retums 22000 13000
Capital account - 300000
Drawings 45000 -
Land and Buildings 300000 -
Furniture and Fittings 80000 -
Trade Debtors and Trade Creditors _ 250000 450000
Cash-in hand 35000 -
Investments 100000 -
Interest - 5000
Commission - 30000
Direct expenses 75000 -
Postage, stationery and telephone 25000 -
Fire insurance premium 20000 -
Salaries 90000 -
Bank overdraft - 400000

2570000 2570000

Additional information:

(i) Closing stock on 31% March 2010 is valued at Rs.6,50,000. Goods worth
Rs.5,000 are reported to have been taken away by the proprietor for his
personal use at home during the year.

(i) Interest on investments Rs.5,000 is yet to be received while Rs.10,000 of the
commission received is yet to be earned.

T
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(i) Rs.5,000 of the fire insurance premium paid is in respect of the quarter
ending 30" June, 2010.

(iv) Salaries Rs.10,000 for March, 2010 and bank overdraft interest estimated at
Rs.20,000 are yet to be recorded as outstanding charges.

= (v) Depreciation is to be provided on land and buildings @ 5% per annum and on
fumniture and fittings @10% per annum.

(vi)  Make a provision for doubtful debts @ 5% of trade debtors.
(20 marks)

QUESTION NO.2

Distinguish between any four of the following:

(i) ‘Cash discount’ and ‘Trade discount’

(i) ‘Bills of exchange’ and ‘promissory note’

(i) ‘Book keeping’ and ‘accounting’

(iv)  ‘Annuity method of depreciation’ and ‘sinking fund method of depreciation’
(v)  ‘Tnal balance’ and ‘Balance sheet’

(vi) ‘Trading account’ and ‘profit and loss account’
(16 marks)

QUESTION NO.3

On April 1, 2001 machinery was purchased for Rs.4,00,000. On 1% October 2002, a
new machine costing Rs.2,40,000 was purchased. On 30" September 2003, the
machinery purchased on 1% Aprii 2001 having became obsolete was sold for
Rs.2,40,000. The accounting year ends on 31% March and depreciation is to be
provided at 10% per annum on straight line method. Prepare Machinery account and
depreciation account for three years. ' :

(16 marks)
QUESTION NO.4

(a) Choose the most appropriate answer from the given options in respect of the
following:

() The term depletion is used for
() Intangible assets
(b) Fixed assets
(c) Natural resources

Page | 2



(i1)

(iii)

(iv)

(v)

(Vi)

(vii)

2 J
}

Total amount of depreciation provided on the written down value method at

the rate of 10% p.a. on Rs.10,000 for the first three years will be

(a) Rs.2,107
(b) Rs.2,710
(c) Rs.2,701

Under net worth method the basis for ascertaining the profit is

(a) The difference between the capital on two dates
(b) The difference between the liabilities on two dates
(c) The difference between the gross assets on two dates

Incomplete records are generally used by

(a) Small traders
(b) Company
(c) Government

The process of entering transactions in the ledger is called

(a) Journalising
(b) Posting

(c) Summarising
(d) Balancing

If a payment is made on a bill on due date, then it is called

(a) Honouring of the bill
(b) Retiring of the bill

(c) Dishonouring of the bill
(d) Renewal of the bill

Opening entry is passed with

(a) Balances with trial balance

(b) Balances from the last year's Balance Sheet
(c) items of trading account

(d) items of Profit and loss account

Page | 3



(viii) Which one of the following accounting concepts treats owner of the business
as creditor of the business

=~ (a) Going concern concept
(b) Historical cost concept
(c) Business entity concept
(d) Realisation concept

(8 marks)

(b) Re-write the following sentences after filling in the blank spaces with appropriate
words:

(i) When an asset is shown at its original cost till its disposal, the annual
depreciation is recorded by credit to account.

(i) The relationship between consignor and the consignee is that of
and

(iii) A statement forwarded by the consignor to the consignee about description of
goods consigned is called invoice.

(iv) The ledger is the books of account.

(v) When the trial balance does not agree, the difference may be transferred to a
account to make the trial balance agree.

(vi) When the benefit of a revenue expense extends over a number of years, it is
called expenditure.

(vii) The expense whose benefit expires within the year of expenditure is termed as
expenditure.

(viii) A system of book-keeping in which only cash book and personal accounts of
customers and suppliers are maintained is called :
system.

(8 marks)
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QUESTION NO.5

Wirite short notes on any four of the following:

(a) Limitations of accounting
(b) Accrual concept
(c) Petty cash book
(d) Error of omission
(e) Balancing ledger account
(f) Combined journal entries
(16 marks)

QUESTION NO.6

On 1% January 2009, a flour mill consigned wheat flour to David John, invoiced at
Rs.4,00,000. The mill cost of the wheat flour was Rs.3,70,000. The consignor paid
Rs.5,000 as freight and Rs.10,000 as loading and unloading charges.

On 31% March 2009, an account sale was received from the consignee showing that
90% of the goods has been sold for Rs.4,10,000 with selling expenses of Rs.2,000. The
consignee enclosed a cheque for the proceeds less expenses and commission of 1%
on gross sales. Show necessary ledger accounts in the books of consignor.

‘ (16 marks)
QUESTION NO.7
1. State which item of expenditure would be charged to capital and which to
revenue:

(a) Freight and cartage on the new machine Rs.150, erection charges Rs.200.

(b) Fixtures of the book value of Rs.1500 was sold off at Rs.600 and new fixtures of
the value of Rs.1,000 was acquired, cartage on purchase Rs.5.

(c) A sum of Rs.1,100 was spent on painting the new factory.

(d) Rs.150 spent on repairs before using a secondhand car purchased recently.

(e) Rs.1,000 spent for additions to double the output of a machine.

(f) Rs.800 spent for replacement of worn-out parts.

(a) Rs.1,720 spent on dismantling, removing and reinstalling the machine.

(h) Rs.1,200 spent for repairs.
(8 marks)
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2. State, with reasons in brief, whether the following statements are true or false:

(a) Every error affects the agreement of trial balance.

(b) For preparing final accounts of non-corporate entities, there is no need to

distinguish between capital expenditure and revenue expenditure.
“~(c) Single entry system has no advantages at all.
(d) Trial balance and Balance sheet are the same.

QUESTION NO.8

(8 marks)

The following information is available from Shankar, who maintains books of account on

single entry system.

Particulars On 15 April, 2009 (Rs.) | On 31 March, 2010 (Rs.)
Cash and bank 20,000 21,000
Sundry Debtors 17,000 25,000
Stock 40,000 60,000
Furniture 29,000 29,000
Sundry creditors 32,000 22,000
10% loan from Mrs.Sharkar 30,000 30,000

Shankar withdrew Rs.5,000 from the business every month for meeting his household
expenses. During the year, he sold investments held by him privately for Rs.35,000 and
invested the amount in his business.
At the end of the year 2009-10, it was found that full year's interest on loan from
Mrs.Shankar had not been paid. Depreciation @10% per annum was to be provided on
furniture for the full year. Shop assistant was to be given a share of 5% on the profits
ascertained before charging such share. Calculate profit earned during the year ended

31% March, 2010 by Shankar.

(16 marks)
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ACCOUNTANCY TEST IN COMMERCIAL TAXES DEPARTMENT

(Without EEQEE)
Duration:- 3 Hrs. Max.Marks: 100
Min.Marks: 40
1. Elements of Doubly Entry
2. Rules for Journalising
3. Legdger Accounts (including sub-division of Journal Cash Book-keeping and
Discount Columns).
4, Bill Transactions
5. The Journal Proper and the Tr%ﬁal Balance.
6. Trading, Profit and Loss Accounts and Balance Sheet.
7. Consignment Accounts.
8. Depreciation and Reserve and other Funds.

9. Classification of Capital and Revenue Expenditure.

.10. Single Entry Book-Keeping.



